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Equal Opportunities (Sexual Orientation) Funding Scheme 2023-24
Quotation Record
(Please complete this quotation record for every purchase of goods or services)
The successful applicant should read carefully and comply with the regulations on procurement stipulated in paragraph 5.6 of the “Guide to Application for Equal Opportunities (Sexual Orientation) Funding Scheme 2023-2024” (“Guide to Application”), before procurement of goods and services, and duly fill in the form below.
(This quotation record should be attached with all written quotations.)
	Project no.:
	
	Name of organisation:
	

	
	

	Project name:
	


A. Written quotations obtained: 

 (Please attach supplementary sheet(s) if more space is required)
	Details of goods or service
(Please itemise)
	Names of suppliers / contractors invited for quotation
	Written quotations
	Remarks

	
	
	Date of receipt
	Amount
($)
	Offer Accepted
	

	
	1.
	
	
	
	
	

	
	2.
	
	
	
	
	

	
	3.
	
	
	
	
	


B.
For items without written quotation, contact information of the suppliers / contractors invited is listed as follows:

	Names of suppliers / contractors
	Address
	Contact person

	
	
	Name
	Phone no.

	
	
	
	


C.
Reasons for not complying with the regulations on procurement, i.e. sub-paragraphs 5.6.2(a) to 5.6.2(c), of the “Guide to Application”#:
(if your organisation has already complied with the regulations on procurement stipulated in sub-paragraphs 5.6.2(a) to 5.6.2(c) of the “Guide to Application” and has duly filled in Section A and / or Section B above, please skip this section and continue to fill in Section D.
· Sole supplier / contractor of the required goods or services in the market
· Nil return from other suppliers / contractors invited 
· Only such supplier / contractor provides goods or services which conform to all the necessary requirements. 
	

	

	

	


detailed explanation and justification:
	

	

	

	


· Other reasons: (Please specify and provide justification)
# Please put a “(” in the appropriate box. 
D.
We certify that the above-mentioned quotations are true and correct and all the written quotations are attached.  The quotation and purchasing price of the goods or services are reasonable when compared to the market price.
I also solemnly declare that:

in relation to the above quotation and the list of suppliers/contractors invited,
I and the relevant personnel of my organisation (including the Officer-in-charge of the organisation, the Project Co-ordinator and the personnel responsible for the procurement of the relevant goods or services) have no personal connection with the above suppliers/contractors.  Neither am I aware that my or the relevant personnel’s spouse (if any) or any close relative thereof has any personal dealing with one or more of the aforesaid suppliers/contractors.  I confirm that there is no conflict of interest for me and the relevant personnel to take part in this quotation evaluation exercise.

Approving Officer (Officer-in-charge of the organisation or Project Co-ordinator)：
	Signature： 
	
	Date：
	

	Name：
	
	
	Post title：
	

	

	(Organisation Chop)


* Please delete as appropriate
